
 

 
How to Add a Bank Account(s) for Direct Deposit in Oracle Cloud Job Aid 

This job aid will instruct UWH employees how to add a bank account or multiple bank accounts for direct deposit. 

Step Action 

1 Open Oracle Cloud. 

2 Click the Pay tile under the Me tab. 

 

3 Click Payment Methods. 

 

4 If this is the first-time adding Payment Methods, your screen will look like this. 

 

https://launcher.myapps.microsoft.com/api/signin/d8d85358-c554-4fac-a003-11b296b52d4f?tenantId=0fd7902a-3b4f-49b0-b1ed-aaa4d2b4f5f1


 

5 Click the +Add button to the right of Bank Accounts. 

 

6 Enter your account number. 

 

7 Select if your account is checking, money market or savings from the Account Type drop-down list. 

 

8 Enter your routing number. 

 

9 Once entered, your bank will populate. Select it from the drop-down.  

 

10 Review and click Save. 

 

11 A Warning will appear to add a payment method for your new bank account.  Click OK. 



 

 

12 Click the + Add button to the right of My Payment Methods. 

 

13 Name your payment method. You can type any name of your choosing. 

 

14 The first Bank Account you enter will default, click Save. 

 

15 This is what you will see. 

 

16 To add additional Bank Accounts, click + Add to the right of Bank Accounts 

 



 

17 Complete Steps 6-9 above. Review and Click Save. 

 

18 A Warning will appear to add a payment method for your new bank account.  Click OK. 

 

19 Click the + Add button to the right of My Payment Methods. 

 

20 Name the new account. 

 

21 Select Amount or Percentage from the drop-down list based on whether you would like to deposit a fixed 
amount or a percentage of your paycheck to this account. 

 

22 Enter the fixed amount or the percentage. 

 

23 Click the Bank Account drop-down and select the new account you added. 

 



 

24 Review and click Save. 

 

 

25 This is what you will see. 

 

26 Repeat these steps if you would like to add additional bank accounts. 
 


