UWHealth

How to Add a Bank Account(s) for Direct Deposit in Oracle Cloud Job Aid

This job aid will instruct UWH employees how to add a bank account or multiple bank accounts for direct deposit,”

Acti

1 Open Oracle Cloud.

2 Click the Pay tile under the Me tab.
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3 Click Payment Methods.

Document Delivery

Preferences

Set up preferences for delivering
documents.

Third-Party Payroll
Documents

Generic document type used to store,
search, view, print and download
payroll documents generated by
third-party payroll applications.

My Payslips

View, print, download and search
current and past payslips, which
contain gross pay, net pay, taxes and
other information.

Tax Withholding

Go here to update your federal and
state income tax withholding. Check
this information when your personal
or financial situation changes.

@ Payment Methods

Define and prioritize salary payments
details, such as payment type,
payment amount and bank accounts
details.

Previous Employment
Information

Update and view your previous
employment information here, as per
the income tax computation sheet
issued by your previous employer.

Year-End Documents

View, print, download and scarch
year-end documents for current or
prior tax years.

Voluntary Provident Fund

Define and update the details of your
voluntary contribution to provident
fund here.

Payment Methods

Payroll Relationship | Worker

My Payment Methods

You don't have ar
one to be paid.

There's nothing here so far.

methods. You must add

4 If this is the first-time adding Payment Methods, your screen will look like this.

+ Add

Bank Accounts
= There's nothing here so far.
, You don't have any bank accounts. You must add one
before you add a payment method.
| + Add |



https://launcher.myapps.microsoft.com/api/signin/d8d85358-c554-4fac-a003-11b296b52d4f?tenantId=0fd7902a-3b4f-49b0-b1ed-aaa4d2b4f5f1

5 Click the +Add button to the right of Bank Accounts.
Bank Accounts
6 Enter your account number.
Bank Accounts
E‘ Cancel |
*Account Number :
7 Select if your account is checking, money market or savings from the Account Type drop-down list.
Bank Accounts
m‘ Cancel
*Account Number | 12345678
*Account Type | |
Search using Routing Number
Checking L
“Routing Number Money market L L: ]
Bank
Savings
Bank Branch
8 Enter your routing number.
Bank Accounts
. I
*Account Number
Search using Routing Number i Routing esen C:-!:k
*Routing Number I v |°
Bank
Bank Branch
9 Once entered, your bank will populate. Select it from the drop-down.
*Routing Number | 075000019 ] - |0
Bank | 075000019 Banks located in US 075000018 - JPMORGAN CHASE
Bank Branch
More..
10 Review and click Save.
Bank Accounts
m[ Cancel |
“Account Number | 12345678
“Account Type | Checking
Search using Routing Number v
“Routing Number o
Bank Banks located in US
Bank Branch 075000019 - JPMORGAN CHASE
11 A Warning will appear to add a payment method for your new bank account. Click OK.




Warning

You must also add a payment method to be paid into your bank
account. (PAY-1636634)

12 Click the + Add button to the right of My Payment Methods.
My Payment Methods
You must also add a payment method to be paid into your bank account. (PAY-1636634)
13 Name your payment method. You can type any name of your choosing.
“What do you want to call this payment method?
Chase
14 The first Bank Account you enter will default, click Save.
My Payment Methods
[ s [P
“What do you want to call this payment method? “Bank Account
Chase | 075000019 XXXX5678 Checking
*Payment Type
Direct Deposit |
15 This is what you will see.
Payment Methods
——
Payroll Relationship | Worker
Bank Accounts + Add
XXXX! Active s
My Payment Methods + Add
Chase 100 % /
16 To add additional Bank Accounts, click + Add to the right of Bank Accounts

Bank Accounts
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Complete Steps 6-9 above. Review and Click Save.

Bank Accounts

*Account Number || 987654

Search using Routing Number ¥’

*Routing Number I:)?%Ow”nmfi I |°

Bank Banks located in US

Bank Branch 075000019 - J'MORGAN CHASE

18 A Warning will appear to add a payment method for your new bank account. Click OK.
Warning
You must also add a payment method to be paid into your bank
account. (PAY-1636634)
19 Click the + Add button to the right of My Payment Methods.
My Payment Methods
20 Name the new account.
“What do you want to call this payment method?
Ib\='.||'\_1:- Chase I
21 Select Amount or Percentage from the drop-down list based on whether you would like to deposit a fixed
amount or a percentage of your paycheck to this account.
“Payment Amount
Percentage D
—
Amount
Percentage
22 Enter the fixed amount or the percentage.
“Payment Amount “Payment Amount
Amount | I 500 I usD | Percentage v | I 15 I%
23

Click the Bank Account drop-down and select the new account you added.

“Bank Account

| 075000019 XX7654 Savings |
!

075000019 XXXX5678 Checking
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Review and click Save.

My Payment Methods

“What do you want to call this payment method? “Payment Amount

Savings - Chase | Amount s00 | usp

*Payment Type “Bank Account

Direct Deposit ‘ 075000019 XX7654 Savings

25 This is what you will see.
Bank Accounts + Add
KATES4 Active /
Active .

My Payment Methods Reorder || + Add |

Savings - Chase 500 UsD .

Chase Remaining Pay P

26

Repeat these steps if you would like to add additional bank accounts.




