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How to Add a Bank Account(s) for Direct Deposit in Oracle Cloud Job Aid

This job aid will instruct UWH employees how to add a bank account or multiple bank accounts for direct deposit,”

Step ‘ Action

1 Open Oracle Cloud.

2 Click the Pay tile under the Me tab.
My Client Groups HR Help Desk Procurement nefits Adm on Knowledge My Enterpris 3

QUICK ACTIONS

Personal Details

Document Records 5 :
UW Health Directory Onboarding Checklist Tasks

Current Job
- Openings
=k Identification Info

Contact Info ﬁﬁ ‘% @

Career and Personal Benefits Current Jobs Roles and

Family and Emergency Contacts 2 =
Performance Information Delegations

3 Click Payment Methods.

Document Deliver n
Preferences Y @ My Payslips @ Payment Methods

Year-End Documents

Set up preferences for delivering View, print, download and search Define and prioritize salary payments View, print, download and search
documents. current and past payslips, which details, such as payment type, year-end documents for current or
contain gross pay, net pay, taxes and payment amount and bank accounts prior tax years.
other information. details.

Thitd-PartyPayroll E Tax Withholding E Brevious ‘Emp\cyment % Voluntary Provident Fund
Documents E Information

Generic document type used to store, Go here to update your federal and Update and view your previous Define and update the details of your
search, view, print and download state income tax withholding. Check employment information here, as per voluntary contribution to provident
payroll documents generated by this information when your personal the income tax computation sheet fund here.

third-party payroll applications. or financial situation changes. issued by your previous employer.

4 Click the +Add button to create another bank Personal Payment Method/Bank Account.

+ Add

Direct Deposit

P1

it Number ’ m

5 Enter the details of the new payment method created.
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New Payment Method .
Details
- Payment Type
What do you want to call this payme... -

Direct Deposit

Required
Payment Amount - Percentaze
Percentagel £
Requ
Amount
Percentage

MBI 1 AT A e

Enter the details for the new account.

Bank Details

Select an account

@ New Account O Existing Account

| Account Number

‘ Account Type

-

Reqguired

| Routing Number -

Reguired

Bank Branch

Bank

Required

Enter your routing number.




FEfveiilage

- FEDERAL Rad

I
i Banks located in US RESERVE

STATE STREET

Sk Jacastentira K BANK AND TRUST COMPANY

nt

- BANK OF
AMERICA, NLA.

Banks located in US

Account Type -

Reguwcd
R e LA Lt

Routing Nusmbios Bank

Requared

Bank Branch

= -

Once all the details have been entered, click on Create to add the new payment method.

Bank Details

Select an account

@ New Account O Existing Account

Account Number Account Type
o Checking

Bank

Routing Number
Banks located in US

Bank Branch
- BANK OF AMERICA, N.A.

Repeat these steps if you would like to add additional bank accounts.




