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1. Click on the “Review Skills and Qualifications” link. The link will take you to the formal 
application page. 
 
 
 
 
 
 
 

 

6. Click the arrow next to each section to expand the section and then click “Add” to be presented 
with fields to complete. 
 
 
 
 
 
 
 
 

7. Complete each field and click “Save”.* 
 

 

 

 

 

 

 

 

 

*Helpful Tip: You can type in the drop-down boxes to quickly locate what you are looking for. 
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8. Once you have completed each applicable section, hit the white arrow at the top to take you 
back to the main page. 
 
 

 

 

 

 

9. Complete “Job Application Questions” if applicable. 
 

10. Upload your resume under “Supporting Documents”. 
 
 
 

 

 

 

 

 

 

 

 

11. Click Continue. 
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12. Complete the E-Signature section by typing your name in the “Employee Name” field. Then click 
“submit.”  

 

 
 
 
 
 
 
 
 
 
 

 

 

 

13. The confirmation that you applied will appear at the top of the screen. 
 
 
 
 
 
 
 
NOTE: If you encounter any technical issues or need assistance submitting your application,  
please contact the Human Resources Service Center at 608-263-6500.  
 
 
 
 
 
  

 


